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Month & 
Year 

Record of Work Activity       (minimum of one entry per month) Verification 

   

January 
2004 

- Read documentation for decision-support software, COM and 
ArcGIS software 

- Began development of Data Generator application in Visual 
Basic 

Initials: 
________ 

February 
2004 

- Continued development and testing of the Data Generator 
application 

- Read ArcGIS documentation 
- Setup issue tracking software on a Windows server 
- Performed minor enhancements and bug fixes on the decision-

support software 
Initials: 
________ 

March 
2004 

- Installed Red Hat Linux on an old machine and setup a CVS 
server to control source code 

- Read CVS documentation and setup guides 
- Wrote documentation to setup a CVS server and client 
- Installed Apache, PHP, and MySQL on the Linux server and 

migrated the issue tracking system from the Windows server 
- Added a report generator to the issue tracking system 
- Wrote documentation for setting-up Linux 
- Performed minor enhancements and bug fixes on the decision-

support software 
Initials: 
________ 

April 2004 - Continued development of the Data Generator application 
- Wrote help files and linked them to the Data Generator 

application 
- Packaged and deployed the Data Generator application 

Initials: 
________ 

IT Professional Supervisor: 
 

Please verify that the work activities listed are complete and 
accurate before initialing beside the LAST line of each 
month’s entries. 
 
Please sign your name in the box to the right.  If another 
person has verified this Log, please include their name, title, 
and signature. 

Name (printed): 
 
Signature: 
 
Job Title: 
 
Employer Name: 
Postal Address 
 
Tel: 

 


